PROFESSIONAL CONFERENCE FUND GUIDELINES (2008-2011)

1.  LAVC conference fund allocation is $22,658.00 for July 1, 2009 through June 30, 2010.

2.  The District reimburses incurred expenses of full-time faculty for a conference up to $500.00.

3.  The District reimburses incurred expenses of adjunct faculty for a conference up to $300.00.

4.  Only expenses verified by receipts are acceptable.  Receipts for food and parking are required.

5.  If one drives to the conference, mileage calculation is $.50 per mile (2008-2011 fiscal year).  

6.  Contract faculty, regular faculty, and adjunct faculty members may apply for reimbursement for 1 (one) conference per year.

7.  Department Chairs and AFT and Senate Officers may apply for reimbursements for 2 (two) conferences per year.

8.  Reimbursements are encumbered on a first come, first served basis.

(revision  2/1/10)

