FACULTY TUITION REIMBURSEMENT FUND FLOW CHART

      (See Article 23 of LACCD and AFT Agreement 2008 – 2011 for contract details)






STEP 1


Obtain “Application for Approval of Tuition Reimbursement for Professional Development” from                                                               


               Academic Affairs (Vice-President’s Office, A-102) or on-line – LAVC Website      








STEP 2


Submit completed form to Academic Affairs (Vice-President’s Office, A-102)


prior to course enrollment date. 


Academic Affairs Office will submit form to President for signature.





STEP 3


Attend class/course





STEP 4


WITHIN 60 DAYS of completion of course(s), submit, in the campus mail, the following to the Professional Growth Committee (Attn:  Pavla Hoyer – Biology Department Bin):


a. Receipt for tuition (Cost of course)


b. OFFICIAL transcripts (Submit in original sealed envelope – please do      


     not open)                                                     











STEP 5


You will be notified when check is received from the District and is available for pick-up at LAVC Business Office.











